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SDCCD PlanetBids Vendor Portal Registration Guide 
 
Step 1: Log into the PlanetBids vendor account at https://vendors.planetbids.com/portal/57760/portal-home 
and select “Vendor Registration.”   
 

 

Step 2: Select the “Prequalification” tab to continue.  
 

 

PREQUALIFICATION 
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Step 3: Read and answer the questionnaire according to the instructions provided. 
 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Click “Submit” after the application has been completed. Alternatively, you may save it as a draft if you 
are still working on the application. 

IMPORTANT: Your Vendor Profile will need regular updates to reflect renewals of business certifications, 
licenses, or any changes within your company. Failure to keep your registration current may result in the 
application being denied or deemed insufficient. If you have any questions, please contact Kellie Silva, SDCCD 
Contract Specialist for Operations, Enterprise Services, and Facilities, at ksilva@sdccd.edu or 619-388-3893. 
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